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MSN Project Guidelines 
  
Introduction  
  
The Millikin University School of Nursing supports the American Association of Colleges of Nursing 
(AACN) statement that the strategic use of “research training in nursing at all levels [strengthens] the 
profession’s contribution to enhancing the health and healthcare of individuals and 
populations.”  Toward that end, the School of Nursing’s faculty affirms the following AACN research 
“expectations and competencies” for students in our nursing programs.  
  

• Baccalaureate programs prepare nurses with a basic understanding of the processes of 
research.  Graduates can understand and apply research findings from nursing and other 
disciplines in their clinical practice.  They understand the basic elements of evidence-based 
practice, can work with others to identify potential research problems, and can collaborate 
on research items.  

  
•  “Master’s education prepares nurses for flexible leadership and critical action within 
complex, changing systems, including health, educational, and organizational systems. 
Master’s education equips nurses with valuable knowledge and skills to lead change, 
promote health, and elevate care in various roles and settings.” (AACN, The Essentials of 
Master’s Education in Nursing, 2011, p. 3).  

  
MSN Project Overview  

  
Each candidate in the MSN program must complete an Advanced Nursing Project under the guidance of 
a faculty project chair as partial fulfillment of degree requirements. While students are encouraged to 
begin thinking about project ideas early, two courses are designed help students develop, implement, 
and evaluate an educational or clinical advanced nursing project.  
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MSN Project Steps  
 

During NU 525 Project Seminar graduate coursework, students should identify an area of interest and 
explore project options with their academic advisor, who will be the project chair.   
  
MSN Project Committee   
Once an area of interest has been identified, the student should make an appointment to meet with the 
assigned project chair, who will usually be the academic advisor as well. The student should come 
prepared to discuss the topic or question and thoughts for project type. The project chair will also help 
the student identify a potential committee member. The full committee consists of:  

1. The MSN student   
2. The project chair, who must be a full-time School of Nursing faculty member with a doctorate.  
3. A committee member from the full-time School of Nursing faculty with a minimum of an MSN.  
4. An optional third committee member or consultant, may be from outside the School of Nursing, 

but must hold a minimum of a Master’s degree.   
  

The composition of the project committee and roles are documented on the Committee Composition 
Form (Appendix A) which is placed in the student’s file.   
Once the student, project chair, and committee member(s) agree on the proposed project the Project 
Proposal Approval form (Appendix B) will be signed and placed in the student’s file.  
  
Project Chair Responsibilities  
The chair leads the MSN Project team, coordinates the team’s activities, and evaluates student 
outcomes.  The chair provides oversight and approval of the project, including topic selection,  ongoing 
review and refinement, assistance in identifying faculty to serve on the Team or as consultants, 
development of a project timeline (Appendix C) with the student, and final review and approval of the 
project plan (Appendix D) which are required to be completed prior to IRB submission (if applicable). 
Once the project is completed, the MSN project chair will submit a final MSN Project grade in 
consultation with the Team member(s) and assist the student with project presentation and/or other 
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MSN Project Team Member/Practice Mentor Responsibilities  
MSN Project Team Member/Practice Mentors serve to facilitate student access to resources, assist the 
student to fulfill the MSN Project requirements, and provide input to ensure rigor, applicability, and 
meaningful impact of the work in the practice environment. The practice mentor will review and provide 
comment during the development and implementation of the project, as well as provide final project 
and presentation review and signature approval of the final MSN Project (Appendix F).   
  
The MSN Project Team Practice Member/Mentor will:  

1. Assist the MSN student in selecting realistic and specific goals that support the MSN Project 
guidelines.   

2. Meet with the MSN project chair and student on a regular basis and provide feedback when 
requested  

3. Review the final MSN Project to ensure rigor, applicability, and impact of the work to the 
practice setting  

4. Provide Millikin University School of Nursing with a current curriculum vitae and assist with 
facilitation of required clinical agency contracts (if applicable)  

 
MSN Project Consultant Responsibilities  
This optional role is not a required Team member. The consultant provides expert opinion to the 
student and Faculty and Practice Mentors regarding some aspect of the project (e.g. statistical analysis). 
The consultant has no role in the final grading of the project.  
  
MSN Student Responsibilities  
The student is responsible for the progression of the project, from selection of the project topic to 
completion of the final project and presentation. It is up to the student to meet with the MSN project 
chair and determine progression expectations, scheduled meetings and the timeline for completion of 
the project. The student must keep the MSN project chair apprised of progress and remain on task to 
complete the project within the expected timeframe. Failure to complete the project as agreed upon or 
within the project timeline may result in revision of the timeline, change in the Project MSN Project 
Chair and/or Practice Mentor and the inability to graduate on time. Students must initiate contact with 
the faculty member assigned as MSN project chair and obtain agreement and signatures, according to 
the guidelines. Once agreement has been reached, the student is responsible for scholarly work and 
meeting the deadlines outlined above.  
The MSN student will:  

1. Ensure that all written work adheres to the most current Publication Manual of the American 
Psychological Association (APA) standards.  

2. Initiate contact with the faculty member assigned as MSN project chair.  
3. Work with the MSN project chair to initiate contact with additional faculty, affiliate faculty, or 

appropriate experts who will serve as Practice Mentors or consultants on the Team.  
4. Complete and submit all required forms to the MSN project chair via the Administrative 

Assistant, including Curriculum Vitae for project Team members who are from outside the 
School of Nursing faculty.  

5. Establish regular meetings with the MSN project chair to set goals, ensure progress, and 
complete required documentation to move the project forward according to the established 
timelines.   

6. Schedule all meetings or electronic communication with the MSN Project Team Faculty and 
Practice Mentors.  
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7. Read and comply with all relevant policies and procedures established by the School of Nursing 
& IRB’s.  

8. 

https://www.citiprogram.org/
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Institutional Review Board (IRB) Approval  
 
 

You MAY NOT collect any data or perform any study related activities without formal permission 
granted by Millikin’s IRB and also any other organizational IRBs involved in the project. To obtain formal 
permission, a Millikin Review Request Form (or IRB Exempt Application) must be completed. Refer to 
Millikin’s IRB Website at https://www.millikin.edu/IRB . When a project involves outside organizations, 
you will need to contact the respective institution to identify its IRB application process. When more 
than one organization is involved first submit the IRB application to the outside organization and when 
approval is granted, apply to Millikin’s IRB and attach the approval letter with the application.

/IRB


https://na01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fcollections.carli.illinois.edu%2Fcdm%2Flandingpage%2Fcollection%2Fmil_nursing&data=02%7C01%7Cegephart%40millikin.edu%7C5629231973a346dd42ab08d65ba51992%7C3f28404bd93344fda4f41bfd98db881f%7C0%7C0%7C636797161999368684&sdata=v%2BhwemDzQj0GDBl2D95RN9RHXzZyJHC5u9ZzIN90cQU%3D&reserved=0
http://owl.english.purdue.edu/owl/resource/560/01/
http://www.guideline.gov/
http://www.agreetrust.org/
http://www.hhs.gov/
http://www.nih.gov/
http://www.fda.gov/cder/guidance
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MSN Project Manuscript Guidelines 
 
  
APA Style   
The MSN Project manuscript style and format adheres to the most current version of the Publication 
Manual of the American Psychological Association (APA) with variation as indicated in italics.  
  
Typeface  
Times New Roman, 12 point font, this should be consistent throughout the paper.  
  
Line Spacing  
Double space throughout the entire paper including headings and references.  
  
Line Length  
All lines in the paper are to be flush-left style.  This style leaves the right edge of the paper uneven.  Do 
not hyphenate words at the end of a line.   
  
Paragraphs and indentions  
Paragraphs should be started with an indent of five to seven spaces, or approximately ½ inch.  
  
Section Titles   
APA provides for five potential levels of headings for the sections of the paper.  Please see the most 
current APA manual for formatting rules.  All line spacing stays at double space.  
  
Margins  
Margins will be set differently for papers that are submitted for the digital repository compared to those 
who want to do a bound copy instead or in addition to the digital repository.  

1. For digital repository - paper margins should be 1 inch on all sides.  
2. For bound copies - paper margins should be 1 ½ inches on the left side, and 1 inch for 
the top, bottom, and right side.  

  
Pagination  
Pages should be numbered consecutively using Arabic numerals starting with the Title page which is 
page 1.   Page numbers should be in the page header, flush right.  
  
Running Head  
This is an abbreviated title that will be at the top of each page in the header section formatted to the 
left margin.  Headers should be no more than 50 characters total including spaces.  Headers should be 
all capital letters.  
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Sections for Body of the Paper – Research Study  
  

Section  Examples of topics to be included  Expected Dates 
of Completion  

Purpose  Brief background and purpose of proposed 
research study.  This will include problem 
statement or questions (may use PICO or PICOT 
as appropriate).  

  

Evidence  Background and review of the evidence (this is 
the literature review): substantiate the problem, 
relationship to professional nursing role, and 
previous research findings.  

  

Theoretical Framework  Identify and describe the nursing theory/model 
selected to guide the research project.   

  

Method for Approaching 
the Project   

Identify search strategies, including key words, 
terms and phrases; timeframe parameters, 
inclusion and exclusion factors, and databases 
utilized.  Describe the collaborative team model 
and the student’s role.  Identify human subject 
considerations, setting, any tools utilized in 
research project, and plans for data collection.  

  

Analysis of Research 
Findings  

Analysis & discussion of research processes and 
outcomes.   

  

Nursing Practice 
Implications  

Discussion of how research findings may 
influence nursing practice.   

  

Conclusion, 
Recommendations   

Importance and limitations of project.  Bib. Matrix 
must be included in appendix.  
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Sections for body of document – Evidence-based Practice Project Guidelines  
  

Section  Examples of Topics to be Included  Expected Dates  
of Completion  

Introduction/Purpose  Brief background and introduction of problem; the 
“so what?”; conclude with the purpose of the 
proposed organizational change  

  

Review of Literature/ 
Evidence   
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Sections for body of document – Education Project  
  
Section  Example of topics to be included  Expected Dates of 

Completion  
Purpose  Brief background and rationale for educational 

need  
  

Review of Literature/Evidence  Literature review of current practices, what 
evidence persists that indicate practice should 
be amended, relationship to advanced 
practice specialty role, sphere of nursing 
practice, patient/system outcomes  

  

Theoretical Framework  Identify and describe organizational change 
framework or theory.  Additionally identify 
and describe the nursing theory used to 
correlate and substantiate the education 
suggested.  If a non-nursing theory provides a 
more appropriate foundation for the project, 
it may be used, but a summary of its 
preference must be provided.   

  

Method for approaching the 
Project  

Based on the change framework utilized, 
outline the process for providing the desired 
education/teaching. Search strategies, 
appropriate stakeholders, pre and posttests, 
description of the educational offering and 
which platform (web-based, face-to-face, etc.) 
will be used, data collection and IRB 
involvement are all components here.  

  

Project outcome analysis  Analysis and discussion of process and 
outcomes, formative and/or summative, 
including significance of outcomes.  In 
discussion, address effectiveness of education 
and correlation to evidence based practice.  In 
addition, substantiate outcomes as they relate 
to change framework and nursing theory 
application.  

  

Nursing Practice Implications  Explain how the project improves quality and 
outcome. Incorporate data findings and 
nursing theory into nursing implications.   
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Sections for Body of the Document – Narrative Review of Literature (ROL)  
  

Section  Examples of Topics to be included  Expected  
Dates of   

Completion  
Title      
Structured Abstract  This style of abstract includes distinct, labeled 

sections (e.g., Introduction, Methods, Results and 
Discussion, Conclusion).  Will not be completed 
until ROL completed  

Not completed 
until ROL 
completed  

Introduction  State the purpose/focus of review  
Make a case for need or importance of ROL  
Definition of terms if necessary  

  

Methods  Step by step description of how ROL conducted, 
key words & data bases used.  Bib. Matrix will be 
included in the appendix.  

  

Results and Discussion  Review purpose of study, synthesis of ROL 
including areas of agreement or disagreement, tie 
ROL to current body of knowledge, limitations to 
the ROL  

  

Conclusion  Tie the purpose, major conclusions drawn from 
ROL and directions for future study.  Your appendix 
should include your Bib. Matrix.  

  

References  High quality, and number of references will be 
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The Title Page  
The title page includes six elements: title, running head, page number, author byline, institutional 
affiliation, and author note – a statement regarding partial fulfillment of degree requirements and year  

• Project Title should be in Title Case, bold, centered and positioned in the upper half of the 
title page.  

o Capitalize the following words in the title:  
§ First word  
§ First word in subtitle  
§ First word after a colon, em dash, or end punctuation  
§ All Major words  
§ Words with four letters or more  

• Student’s Name and Program Information  
o Student’s name should be first name, middle initials(s), and last name  
o Student’s name should be below the title with one extra double blank space  
o Student’s name should include no professional or academic degrees or licenses  
o The institution name “Millikin University” should appear below the student’s 
name.     

• At the bottom of the title page  include the following:   
“In Partial Fulfillment of Degree Requirements for Master of Science in Nursing”  

  
20XX [appropriate year]  

  
  

Table of Contents   
  
Each section of the manuscript should each begin on a new page.  
The Table of Contents should be laid out according to the following criteria. The words “Table of 
Contents” are centered at the top of the page.  No ellipse need between section and page number.  
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Appendix A  

  
  
  

MILLIKIN UNIVERSITY  
College of Professional Studies/School of Nursing  

Master of Science in Nursing   
  

Master’s Advanced Nursing Project Committee Composition Form  
  
Student Name: _______________________________________________________________  
  
Track of Study:           
 Expected date of graduation: _____________________________________________  

□  Nurse Educator (NE)    
□  Masters Entry into Nursing Practice (MENP)  

  
Proposed project topic/area ____________________________________________________  
  
Committee Members: The following faculty members* have agreed to serve on the committee:                 
(please print Name & Credentials)  
  
  
MSN Project Chair (Name and Credentials)   
  
  
Signature_______________________________________________________ Date_____________________ 
    

  
  
MSN Project Committee Member (Name and Credentials)       
  
  
Signature___________________________________________ Date_____________________ 
    

  
  
Additional MSN Project Committee Member/Consultant (Name and Credentials)  

  
  
Signature___________________________________________ Date______________________ 
    

  
* If a committee member does not have Millikin University School of Nursing faculty appointment, please attach a 
vita for that committee member.    
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Appendix B  
  
  

MILLIKIN UNIVERSITY  
College of Professional Studies/School of Nursing  

Master of Science in Nursing   
  

MSN Project Proposal Approval  
  
  
Student (Name): ______________________________________________________  
          
  

□ MSN-NE □ MENP     Expected Graduation Date:____________________  
    

  
Project Title: __________________________________________________________  
           

  
Project Type:  
□  Evidence-based practice guidelines  
□  Education project  
□  Collaboration on a research study  
□  Narrative review of the literature  
□  Teaching portfolio  
  
Project Chair Signature: ___________________________________Date: ______________ 
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Appendix C  
  
  

Advanced Nursing Project Timeline  
  

The student should work with the MSN project chair to insert the appropriate dates into the timeline to 
ensure the project is completed before graduation. Two weeks is considered an appropriate turn-around 
time unless other arrangements are made.  
  
Date:      
   
  

Student makes an appointment with the project chair to discuss MSN project 
topic ideas and identify possible committee members. This should be done 
early in NU 525 Project Seminar.  

Date:      
  

Project chair approves project topic and title (if appropriate)  

  
Date:      
  

The student sets up a meeting with the project chair to confirm committee 
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Appendix D  
  
  

MSN Project Plan Approval Prior To IRB & Implementation  
  
  
Student (Name): _____________________________________________________________  
          
  
Expected Graduation Date: _____________________________________________________  
    
  
Project Title: _________________________________________________________________   
           
  
  
The above student has completed the MSN Project proposal and is approved to submit to any 
institutional review boards (IRB) or begin project implementation.  
  
MSN Project Chair Signature: ______________________________________________________ 
 
Date: ________________________     
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Appendix E  

  

MSN Project Approval for Scholarly Presentation  
  
  
Student (Name): ___________________________________________________________ 
           
  
Project Title: _______________________________________________________________  
            
  
  
The above student has had their MSN Project reviewed including their podium or poster 
presentation and is approved to do their scholarly presentation.     
! 
MSN Project Chair Signature: __________________________________________________  
 
Date: __________________________ 
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      Appendix F  
  

MSN Project Completion Approval  
  

  
  
Student Name: __________________________________________________________________  
  
  
Title of Project: __________________________________________________________________ 
      
  
MSN Project Chair Signature: ________________________________ Date: __________________ 
 
   
MSN Project Committee Member Signature: ____________________________ Date: ______________  
 
 
MSN Project Team Consultant Signature: ___________________________ Date: _______________  
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Appendix G  
Millikin University School of Nursing  

  
  

MSN Project Presentation Form  
  

Student:     
  

Program & Focus:  
  

   
  

Title of Presentation:  
  

   

Presentation Date:     
  




